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Project details

Project name:

Date/time:

Location:

Project leader:

Arrival time:

What to wear/bring:

Before arrival

- Confirm transport/accessibility

- Explain the purpose

- Introduce key people

- Confirm buddy or mentor presence

- Clarify safety and supervision needs

Specific task:

Introduced by:

Works with:

Success looks like:

Backup task:

Project notes and follow-up
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